California State University Channel Islands

New Course proposal checklist
	PROGRAM AREA 
	
	     


1.
Catalog Description of the Course
 FORMCHECKBOX 
 Not completed  

Description:   FORMCHECKBOX 
 Unclear   FORMCHECKBOX 
 Needs to reflect content   FORMCHECKBOX 
 Too long  

2.
Mode of Instruction.

 FORMCHECKBOX 
 Not completed

3.
Justification and Learning Objectives for the Course
 FORMCHECKBOX 
 Not completed  
 FORMCHECKBOX 
 Justification missing   FORMCHECKBOX 
 Too many Learning Objectives.   FORMCHECKBOX 
 Not enough Learning Objectives  
 FORMCHECKBOX 
 Incorrect wording (must be measurable)

4.
Is this a General Education Course



 FORMCHECKBOX 
 Not completed   FORMCHECKBOX 
 No GE Form attached
5.    Course Content in Outline Form

 FORMCHECKBOX 
 Not completed  
 FORMCHECKBOX 
 Not in outline form   FORMCHECKBOX 
 Be more concise   FORMCHECKBOX 
 Unnecessary information (specific field trips, specific projects, etc…)

6.
References

 FORMCHECKBOX 
 Not completed  FORMCHECKBOX 
 Needs full citations  

7.
List Faculty Qualified to Teach This Course.

 FORMCHECKBOX 
 Not completed  FORMCHECKBOX 
 Included non-TT Faculty  
8. 
Frequency.
 FORMCHECKBOX 
 Not completed  
9.
New Resources Required.
 FORMCHECKBOX 
 Have not obtained signatures (if applicable)
10.
Consultation.

Attach consultation sheet from all program areas, Library, and others (if necessary)

 FORMCHECKBOX 
 Have not obtained signatures (if applicable)
11.
If this new course will alter any degree, credential, certificate, or minor in your program, attach a program modification.
 FORMCHECKBOX 
 Did not attach program medication 
Proposer 

 FORMCHECKBOX 
 Not filled in
Approvals

 FORMCHECKBOX 
 No approval from chair (signature)
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