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SUPERSEDES: SP 17-08

DRAFTED B<: 2021-22 Facult\ Affairs Committee: Eli]abeth BlackZood, Stephen Clark, L\dia
Di[on, Jacob Jenkins, Lorna Profant, Br\an Tomlin

AFFRXQWDELOLW\: Division of Academic Affairs, Division of Student Affairs (for Counselor facult\)

ASSOLFDELOLW\: All CSUCI facult\ and administrators involved in the Retention, Tenure, and
Promotion process.

BDFNJURXQG: During the 2019-2020 academic \ear, the Facult\ Affairs Committee (FAC) received
from the Universit\ Retention, Tenure, and Promotion Committee (URTPC) a request to clarif\ the
role of Program Chairs in the retention, tenure, and promotion process (RTP), and during the
2020-2021 academic \ear, the URTPC presented to the Academic Senate additional suggestions for
improvement of RTP polic\. This revised version of the polic\ is the product of the FAC¶s effort to
address the issues identified b\ the URTPC along Zith others that the FAC has encountered in its
oZn revieZ of SP 17-08, Zhich has been in effect since the fall of 2018.

EIIHFWLYH GDWH: Fall 2022
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E. PUogUam PeUVonnel CommiWWeeV (See alVo SecWion S, ReVponVibiliWieV of PUogUam

PeUVonnel CommiWWeeV)
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DEFINITIONS

CROOecWLYe BaUgaLQLQg AgUeePeQW (CBA): The CollecWiYe BaUgaining AgUeemenW (i.e., ŗWhe
ConWUacWŘ) beWZeen Whe CalifoUnia FacXlW\ AVVociaWion and Whe CalifoUnia SWaWe UniYeUViW\

CSU ChaQQeO IVOaQdV: CalifoUnia SWaWe UniYeUViW\ Channel IVlandV (alVo UefeUUed Wo aV ŗCSUCIŘ
oU ŗWhe UniYeUViW\Ř)

EYaOXaWLRQ: A naUUaWiYe aVVeVVmenW b\ the revieZer(s) (e.g., Program Chair, Program Personnel
Committee, Dean, Universit\ RTP Committee, Provost, or Vice President of Student Affairs) of
Whe facXlW\ membeUŖV peUfoUmance in Whe aUeaV of Teaching and/oU PUofeVVional AcWiYiWieV;
ScholaUl\ and CUeaWiYe AcWiYiWieV; and SeUYice, folloZed b\ Whe coUUeVponding deVcUipWoU aV
deWailed in SecWion C

GeQeUaO PeUVRQQeO SWaQdaUdV (GPS): The VeW of gXidelineV WhaW deıne Whe UeqXiUemenWV foU
UeWenWion, WenXUe, and pUomoWion Wo be XVed Zhen an academic pUogUam haV noW \eW cUeaWed WheiU
oZn PUogUam PeUVonnel SWandaUdV (PPS)

PURfeVVLRQaO DeYeORSPeQW POaQ (PDP): The docXmenW deYeloped b\ a facXlW\ membeU WhaW
oXWlineV hoZ Whe\ Zill achieYe Whe UeqXiUemenWV oXWlined in Whe PPS oU Whe GPS, if no PPS haV
been cUeaWed in WheiU pUogUam

PeUVRQQeO AcWLRQ FLOe (PAF): The one official file containing emplo\ment records and
information that ma\ be relevant to personnel recommendations or personnel actions regarding a
facult\ unit emplo\ee (i.e., information provided b\ facult\ unit emplo\ees, students, e[ternal
revieZers, and administrators)

PRUWIROLR: All the materials submitted b\ a facult\ unit emplo\ee Zhen undergoing RTP revieZ,
as described in Section K
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PURgUaP PeUVRQQeO CRPPLWWee (PPC): A commiWWee cUeaWed foU Whe UeYieZ of a facXlW\
membeU Zho iV appl\ing foU UeWenWion, WenXUe, and/oU promotion

PURJUDP PHUVRQQHO SWDQGDUGV (PPS): A set of guidelines developed b\ a program area that
define the requirements for retention, tenure, and/or promotion

RHFRPPHQGDWLRQ: A statement b\ the revieZer(s) (e.g., Program Chair, Program Personnel
Committee, Dean, Universit\ RTP Committee, Provost, or Vice President of Student Affairs) in
favor of or in opposition to the retention, tenure, and/or promotion of a facult\ member, to be
included at the conclusion of the evaluation

RHWHQWLRQ, THQXUH, DQG PURPRWLRQ (RTP): The contractual process b\ Zhich a facult\ member
is retained, tenured, and/or promoted

UQLYHUVLW\ RHWHQWLRQ, THQXUH, DQG PURPRWLRQ CRPPLWWHH (URTPC): A committee Zith
representation from each of the Universit\¶s major disciplinar\ areas (see Section D) that is
elected b\ the facult\ for the purposes of Universit\-Zide evaluation and recommendation of a
facult\ member for retention, tenure, and/or promotion. The URTPC also revieZs proposed PPS,
or revisions thereto, and recommends approval, disapproval, or amendments to the Provost
(VPSA for Counselor facult\).

WHLJKWHG THDFKLQJ UQLW (WTU): The ZeighWing V\VWem XVed b\ Whe CalifoUnia SWaWe UniYeUViW\
Wo deWeUmine Whe appUopUiaWe Weaching cUediW foU inVWUXcWional aVVignmenWV. AccoUding Wo Whe
CBA, a fXll load of Weaching, VcholaUl\ and cUeaWiYe acWiYiWieV, and VeUYice iV conVideUed Wo be 15
WTUV peU VemeVWeU.

WRUNLQJ PHUVRQQHO AFWLRQ FLOH (WPAF): The file used for revieZ of a facult\ member during
a given period of revieZ. The file includes the PAF and all information provided b\ the emplo\ee
being revieZed (i.e., ³the Portfolio,´ see section K). The WPAF also includes all facult\ unit and
administrator evaluations and recommendations, as Zell as all rebuttal statements and responses
submitted during a given period of revieZ.



DLYLVLRQ RI AFDGHPLF AIIDLUV PROLF\ NXPEHU: SP 21-XX
ASSURYHG B\: Academic Senate EIIHFWLYH DDWH: Fall 2022

PDJH 5 of 38
as

PROLF\ TH[W:

A. RETENTION, TENURE, AND PROMOTION AND THE UNIVERSITY MISSION

1. CalifoUnia SWaWe UniYeUViW\ Channel IVlandV iV commiWWed Wo pUoYiding high-qXaliW\,
VWXdenW-cenWeUed inVWUXcWional pUogUamV Wo all conVWiWXencieV. E[cellenW facXlW\ membeUV,
dedicaWed Wo conWinXed inWellecWXal and pUofeVVional gUoZWh, aUe eVVenWial Wo fXlılling oXU
commiWmenW. All elemenWV and VWandaUdV of facXlW\ peUfoUmance UeYieZ Uecogni]e and
UeĲecW Whe folloZing elemenWV of Whe UniYeUViW\ MiVVion:

a.  placing VWXdenWV aW Whe cenWeU of Whe edXcaWional e[peUience

b.  pUoYiding XndeUgUadXaWe and gUadXaWe edXcaWion WhaW faciliWaWeV leaUning ZiWhin
and acUoVV diVciplineV WhUoXgh inWegUaWiYe appUoacheV

c.  emphaVi]ing e[peUienWial and VeUYice-leaUning

d.  gUadXaWing VWXdenWV ZiWh mXlWicXlWXUal and inWeUnaWional peUVpecWiYeV

2. ReWenWion, WenXUe, and/oU pUomoWion of a facXlW\ membeU Vhall alZa\V be deWeUmined on
Whe baViV of demonVWUaWed compeWence and pUofeVVional peUfoUmance, and neYeU on Whe
baViV of beliefV oU on an\ baViV WhaW conVWiWXWeV an infUingemenW of academic fUeedom.

B.    APPLICATION OF THIS DOCUMENT

1. ThiV docXmenW eVWabliVheV Whe polic\ foU UeWenWion, pUomoWion, and gUanWing of WenXUe
foU pUobaWionaU\ facXlW\, and Whe pUomoWion of WenXUed facXlW\ aW CSU Channel
IVlandV. ThiV polic\ iV goYeUned b\ Whe UniW 3 CollecWiYe BaUgaining AgUeemenW
(CBA).

2. The policieV in WhiV docXmenW appl\ Wo Weaching, coXnVeling, and libUaU\ facXlW\.

3. AW CSU Channel IVlandV, all phaVeV of Whe RTP pUoceVV VXppoUW facXlW\ gUoZWh and
deYelopmenW and alVo VeUYe aV Whe foUmal meanV of peUfoUmance UeYieZ. To fXUWheU
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gUoZWh and deYelopmenW, iW iV impoUWanW boWh Wo Whe UniYeUViW\ and Wo Whe facXlW\
membeU WhaW each facXlW\ membeU eVWabliVh a plan Wo meeW pUogUam and UniYeUViW\
VWandaUdV, aV UeĲecWed in WhiV docXmenW and Whe facXlW\ membeUŖV PPS (oU GPS in Whe
abVence of appUoYed PPS).

4. The policieV and pUocedXUeV of WhiV docXmenW aUe VXbjecW Wo CSU BoaUd of TUXVWeeV
policieV; Whe CalifoUnia AdminiVWUaWiYe Code, TiWle 5; CalifoUnia EdXcaWion Code; Whe
UniW 3 CollecWiYe BaUgaining AgUeemenW (CBA); and oWheU applicable SWaWe and
FedeUal laZV.

5. ThUoXghoXW WhiV docXmenW, Whe ZoUd ŗVhallŘ indicaWeV mandaWoU\ acWion; Whe ZoUd
ŗma\Ř indicaWeV peUmiWWed acWion.

6. ThiV docXmenW Vhall appl\ Wo all WenXUed and pUobaWionaU\ facXlW\ VXbjecW Wo RTP
UeYieZ ZhoVe appoinWmenWV begin in AY 2022-2023. FacXlW\ VXbjecW Wo RTP UeYieZ
Zho ZeUe appoinWed pUioU Wo AY 2022-2023 ma\ elecW Wo be goYeUned b\ WhiV
docXmenW; abVenW VXch elecWion, Whe\ Vhall be eYalXaWed accoUding Wo Whe polic\ in
eĳecW aW Whe Wime of WheiU appoinWmenW.

C.   GENERAL STANDARDS FOR RETENTION, TENURE, AND PROMOTION

1. Each facXlW\ membeU iV e[pecWed Wo make VXiWable conWUibXWionV Wo Whe UniYeUViW\ in WhUee
aUeaV: Teaching and/oU PUofeVVional AcWiYiWieV; ScholaUl\ and CUeaWiYe AcWiYiWieV; and
SeUYice. ReWenWion, WenXUe, and/oU pUomoWion (RTP) UeqXiUe WhaW achieYemenW be
demonVWUaWed in each of Whe afoUemenWioned aUeaV.

2. FoU UeWenWion (UeappoinWmenW) UeYieZV, Whe leYelV of achieYemenW aWWained b\ facXlW\ in Whe
afoUemenWioned peUfoUmance aUeaV Vhall be indicaWed b\ XVing one of Whe folloZing
deVcUipWoUV:

a. On WUack Wo meeW oU e[ceed PUogUam PeUVonnel SWandaUdV
b. NoW \eW on WUack Wo meeW PUogUam PeUVonnel SWandaUdV

3. FoU WenXUe and/oU pUomoWion UeYieZV, Whe leYelV of achieYemenW aWWained b\ facXlW\ in Whe
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afoUemenWioned peUfoUmance aUeaV Vhall be indicaWed b\ XVing one of Whe folloZing
deVcUipWoUV:

a. MeeWV oU e[ceedV PUogUam PeUVonnel SWandaUdV
b. DoeV noW meeW PUogUam PeUVonnel SWandaUdV

4. FoU UeWenWion UeYieZV, UaWingV Vhall be aVVigned keeping in mind Whe facXlW\ membeUŖV
cXUUenW \eaU in Whe UeYieZ pUoceVV, aV Zell aV WheiU oYeUall gUoZWh and deYelopmenW in Whe
pUogUeVVion WoZaUd WenXUe and/oU pUomoWion. TheUefoUe, VWandaUdV applied b\ UeYieZeUV
Vhall be in line ZiWh UeaVonable e[pecWaWionV foU pUobaWionaU\ facXlW\ gUoZWh,
deYelopmenW, and achieYemenW along WheiU enWiUe paWh WoZaUd WenXUe and/oU pUomoWion.

D. UNIVERSITY RETENTION, TENURE, AND PROMOTION COMMITTEE

1. The Universit\ Retention, Tenure, and Promotion Committee (URTPC) shall be
composed of seven, tenured Full Professors Zho serve on rotating tZo-\ear terms.

2. The URTPC shall include representation b\ facult\ from each of the major
disciplinar\ areas Zithin the Universit\ as outlined beloZ:
a. Arts and Humanities (1)
b. Math and Sciences (1)
c. Behavioral and Social Sciences (1)
d. Business and Economics (1)
e. Librar\ and Counseling (1)
f. Education (1)
g. At-Large Member (1)

3. All eligible facult\ shall be considered for election to the URTPC and shall serve, if
elected, Zith the folloZing e[ceptions:
a. A facult\ member Zho is on an approved leave of absence

b. A facult\ member Zho is participating in the Facult\ Earl\ Retirement Program
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c. A facult\ member Zith health problems that have been documented b\ a
ph\sician

d. A facult\ member Zho Zill be on sabbatical during the upcoming academic \ear

e. A facult\ member Zith less than one \ear of service at CSU Channel Islands

f. After a facult\ member has served four \ears on the URTPC, the\ ma\ chooVe Wo
e[empW WhemVelYeV fUom Whe ne[W foXU annXal elecWion c\cleV. In order to be
e[empted, the facult\ member shall notif\ FASE before the election is scheduled.
If a facult\ member does not provide notification in advance of the election, the
facult\ member¶s name shall be placed on the ballot, and, if elected, the\ shall
serve for an additional tZo-\ear term.

g. If there is onl\ one eligible facult\ member available to represent their
disciplinar\ area as listed above, that individual ma\ opt out of serving on the
URTPC, and if so, the position in question reverts to an at-large position for the
ne[t tZo-\ear term. HoZever, given the unique nature of Librar\ and Counselor
facult\ duties, if there is onl\ one Full Librarian or Full Counselor facult\
member eligible to serve after all e[ceptions above have been applied, the Full
Librarian or Full Counselor facult\ member in question shall serve on the
URTPC.

4. If a member of the URTPC has a conflict of interest or believes that the\ cannot
provide an unbiased recommendation regarding a candidate, the facult\ member in
question shall contact FASE Zith a request to be recused from committee
deliberations on the candidate in question. The administrator in charge of FASE shall
decide Zhether to grant the request. If the request is granted, the recused URTPC
member shall not participate in the deliberations on the candidate in question, nor
sign the corresponding evaluation and recommendation, but shall participate in
revieZ of other candidates.

5. The election process for the URTPC shall be conducted b\ the Academic Senate, Zith
the list of eligible facult\ to be provided b\ FASE.
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6. Before the end of the spring semester, all tenured and probationar\ facult\ shall be
invited to vote for the folloZing academic \ear¶s URTPC from the list of eligible
facult\ in the disciplinar\ areas listed above.

7. In accord Zith the CBA stipulation that facult\ unit emplo\ees shall not serve
simultaneousl\ on more than one level of peer revieZ, PPC members and Program
Chairs shall not serve on the URTPC.

E. PROGRAM PERSONNEL COMMITTEES (SEE ALSO SECTION S BELOW,
RESPONSIBILITIES OF THE PROGRAM PERSONNEL COMMITTEE)

The Program Personnel Committee (PPC) shall be constituted as folloZs, in accord Zith
Article 15 of the Collective Bargaining Agreement (CBA):

1. AW Whe oXWVeW of each academic \eaU (oU accoUding Wo Whe Wimeline in pUogUam b\laZV),
the probationar\ and tenured facult\ of each program or equivalent unit shall elect a
single three- or five-member Program Personnel Committee (PPC) of tenured facult\
for the purpose of evaluating and recommending facult\ Zho are being considered for
retention, tenure, and/or promotion.

2. In accord Zith the CBA, all PPC members shall have a higher rank/classification than
all facult\ being considered for promotion in a given \ear. Therefore, if program
facult\ members are under consideration for promotion to Full Professor, all PPC
members shall hold the rank of Full Professor.

3. When there are insufficient eligible program facult\ to constitute the PPC according
to CBA requirements, the PPC shall include facult\ from (a) related academic
discipline(s).

4. In accord Zith the CBA stipulation that facult\ unit emplo\ees shall not serve
simultaneousl\ on more than one level of peer revieZ, facult\ members alread\
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elected to the URTPC are ineligible to serve on the PPC.

5. In accoUd ZiWh Whe CBA, facXlW\ XniW emplo\eeV being conVideUed foU pUomoWion aUe
ineligible foU VeUYice on PPCV.

6. At the request of a program, the President ma\ agree to permit facult\ participating in
the Facult\ Earl\ Retirement Program (FERP) to stand for election to membership on
a PPC. HoZever, the PPC shall not be composed solel\ of facult\ participating in the
FERP.

7. A Memorandum of Understanding shall determine PPC membership for joint-
appointment facult\ and shall also specif\ the PPS to be used for revieZ of joint-
appointment facult\. The Memorandum of Understanding shall compl\ Zith the CBA
language on constitution of PPCs for facult\ holding joint appointments (see article
15).

F.    APPOINTMENT

AppoinWmenWV of WenXUe-WUack facXlW\ aUe of WZo kindV:

1. AppoinWmenW aV pUobaWionaU\ (WenXUe-WUack) facXlW\:

a. AppoinWmenW Wo pUobaWionaU\ VWaWXV implieV WhaW a facXlW\ membeU Zill eaUn
WenXUe and/oU pUomoWion if WheiU peUfoUmance demonVWUaWeV leYelV of achieYemenW
aV deVcUibed in WhiV docXmenW and WhoVe of WheiU appUoYed PUogUam PeUVonnel
SWandaUdV (oU GeneUal PeUVonnel SWandaUdV in Whe abVence of appUoYed PPS).

b. NoUmall\, a pUobaWionaU\ (WenXUe-WUack) facXlW\ membeU iV giYen a WZo-\eaU
iniWial appoinWmenW Xpon hiUe.

c. PUobaWionaU\ facXlW\ ZiWh a WZo-\eaU iniWial appoinWmenW Vhall XndeUgo RTP
UeYieZV befoUe Whe\ aUe UeappoinWed Wo a WhiUd, foXUWh, ıfWh, and Vi[Wh pUobaWionaU\
\eaU, and foU Whe gUanWing of WenXUe and/oU pUomoWion.

d. PeU Whe CBA, pUobaWionaU\ facXlW\ aUe noUmall\ eligible foU WenXUe and
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pUomoWion afWeU Vi[ (6) \eaUV of fXll-Wime pUobaWionaU\ VeUYice (and VeUYice cUediW).

2. AppoinWmenW aV WenXUed facXlW\:

TenXUed facXlW\ aW Whe AVVociaWe PUofeVVoU, AVVociaWe LibUaUian, oU AVVociaWe
CoXnVeloU Uank aUe VXbjecW Wo RTP UeYieZ Zhen Whe\ appl\ foU pUomoWion,
noUmall\ dXUing WheiU ıfWh \eaU of VeUYice aW Uank.

G.   SERVICE CREDIT: CREDIT FOR PRIOR EXPERIENCE

1. AccompliVhmenWV dXUing \eaUV foU Zhich VeUYice cUediW iV gUanWed Vhall neYeU be
VXĴcienW in and of WhemVelYeV foU Whe gUanWing of UeWenWion, WenXUe, and/oU
pUomoWion.

2. A facXlW\ membeU hiUed ZiWh VeUYice cUediW ma\ inclXde accompliVhmenWV pUioU Wo
WheiU emplo\menW aW CSU Channel IVlandV in WheiU PoUWfolio foU RTP UeYieZ foU
Whe pXUpoVeV of demonVWUaWing oYeUall gUoZWh and deYelopmenW.

3. PeU Whe CBA, a ma[imXm of WZo \eaUV of VeUYice cUediW ma\ be aZaUded aW Whe
Wime of iniWial appoinWmenW.

H.   PROFESSIONAL DEVELOPMENT PLAN

1. The PUofeVVional DeYelopmenW Plan (PDP) iV Whe facXlW\ membeUŖV agenda foU
achieYing Whe pUofeVVional gUoZWh neceVVaU\ Wo qXalif\ foU UeWenWion, WenXUe and/oU
pUomoWion. The plan Vhall be VXbmiWWed befoUe Whe VWaUW of Whe Vecond VemeVWeU of
Whe facXlW\ membeUŖV iniWial appoinWmenW, e[cepW foU facXlW\ hiUed aW Whe Uank of
WenXUed FXll PUofeVVoU.

2. The PDP Vhall be UeYieZed and appUoYed b\ Whe end of Whe facXlW\ membeUŖV ıUVW
fXll academic \eaU of appoinWmenW.
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3. The PDP Vhall deVcUibe Whe acWiYiWieV WhaW Whe facXlW\ membeU planV Wo XndeUWake
and Whe goalV Whe\ plan Wo achieYe in oUdeU Wo meUiW Whe gUanWing of WenXUe and/oU
pUomoWion, eYenWXall\ Wo FXll PUofeVVoU. While moUe focXV and VpeciıciW\ Vhall be
giYen Wo planning foU Whe ıUVW WZo \eaUV, Whe plan Vhall addUeVV Whe enWiUe peUiod
pUioU Wo appl\ing foU WenXUe and/oU pUomoWion.

4. The pXUpoVe of Whe PDP iV Wo giYe a facXlW\ membeU aW CSUCI Whe oppoUWXniW\ Wo
Vpeciıcall\ addUeVV hoZ, giYen WheiU backgUoXnd, e[peUience, and inWeUeVWV, Whe\
ZoXld meeW UniYeUViW\ and pUogUam UeqXiUemenWV foU WenXUe and/oU pUomoWion,
and Wo UeceiYe feedback on Whe plan fUom Whe PPC, Whe pUogUam ChaiU (if noW on
Whe PPC), and Whe Dean (oU appUopUiaWe adminiVWUaWoU foU CoXnVeloU facXlW\).

5. The PDP iV a planning docXmenW; iW iV noW a foUmal agUeemenW oU conWUacW. PDP
VWaWemenWV foU Teaching (PUofeVVional AcWiYiWieV foU LibUaUianV and CoXnVeloUV);
ScholaUl\ and CUeaWiYe AcWiYiWieV; and SeUYice Vhall noW e[ceed (500) ZoUdV each.
TheVe VWaWemenWV Vhall deVcUibe Whe facXlW\ membeUŖV pUofeVVional goalV, aUeaV of
inWeUeVW, UeVoXUce UeqXiUemenWV and e[pecWed accompliVhmenWV in each of Whe WhUee
aUeaV in oUdeU Wo meeW Whe PUogUam PeUVonnel SWandaUdV foU WenXUe and/oU
pUomoWion.

6. The appUoYed PDP Vhall be inclXded in Whe facXlW\ membeUŖV PoUWfolio WhaW iV
VXbmiWWed Zhen appl\ing foU UeWenWion, WenXUe, and/oU pUomoWion. FoU WenXUed
facXlW\, Whe PDP Vhall be inclXded in Whe PoUWfolio Zhen Whe facXlW\ membeU
applieV foU pUomoWion.

7. The PDP Vhall be UeYieZed b\ Whe PPC, Whe PUogUam ChaiU (if noW on Whe PPC),
and Whe Dean (oU appUopUiaWe adminiVWUaWoU foU CoXnVeloUV), each of Zhom Vhall
pUoYide ZUiWWen feedback accoUding Wo Whe  WimeWable deWeUmined b\ FASE (Whe
DiYiVion of SWXdenW AĳaiUV foU CoXnVeloUV), bXW pUioU Wo Whe end of Whe facXlW\
membeUŖV ıUVW fXll \eaU of VeUYice.

a. In Whe eYenW WhaW Whe PPC, PUogUam ChaiU, oU Dean (oU eqXiYalenW
adminiVWUaWoU) doeV noW appUoYe Whe PDP, Whe facXlW\ membeU Vhall UeYiVe and
UeVXbmiW iW ZiWhin WZo ZeekV.

b. AfWeU Ue-VXbmiWWal, if Whe PPC, PUogUam ChaiU, oU Dean (oU eqXiYalenW
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adminiVWUaWoU) makeV fXUWheU VXggeVWionV foU modiıcaWionV, Whe facXlW\
membeU Vhall, ZiWhin WZo ZeekV, VXbmiW a UeYiVed PDP.

c. ReYiVion of Whe PDP in VXbVeqXenW \eaUV iV noW noUmall\ neceVVaU\, bXW if a
facXlW\ membeUŖV focXV deYiaWeV VXbVWanWiall\ fUom Whe PDP dXUing Whe
pUobaWionaU\ peUiod, an e[planaWion UegaUding WhiV deYiaWion Vhall be pUoYided
in Whe naUUaWiYe of Whe appUopUiaWe VecWion of Whe PoUWfolio Zhen XndeUgoing
RTP UeYieZ.

I. PROGRAM PERSONNEL STANDARDS

1. FoU all RTP acWionV, peUfoUmance Vhall meeW eVWabliVhed UniYeUViW\ and PUogUam
PeUVonnel SWandaUdV (PPS) in oUdeU foU a poViWiYe deciVion Wo be made.

2. All PPS shall include e[plicit e[pectations that candidates and revieZers shall
incorporate both the PPS and the relevant universit\ RTP polic\ in their
deliberations.

3. PUogUam PeUVonnel SWandaUdV, deYeloped b\ pUogUam facXlW\, Vhall be VXbmiWWed
Wo Whe URTPC, Zhich iV elecWed b\ Whe CSU Channel IVlandV WenXUe WUack facXlW\
aV a Zhole, and appUoYed b\ Whe PUoYoVW (VPSA foU CoXnVeloU facXlW\). Each
pUogUamŖV PPS Vhall become eĳecWiYe Xpon appUoYal b\ Whe URTPC and Whe
PUoYoVW.

4. PPS Vhall be UeYieZed b\ Whe URTPC and Whe PUoYoVW (VPSA foU CoXnVeloU
facXlW\) on a UoWaWing, ıYe-\eaU baViV, XnleVV oWheUZiVe UeqXeVWed b\ PUogUam
PeUVonnel CommiWWeeV oU b\ Whe PUeVidenW oU Whe PUeVidenWŖV deVignee.

5. Each program shall state in its PPS the appropriate indicators of professional
groZth and accomplishment for its facult\ in the areas of Teaching (Professional
Activities for Librarian and Counselor facult\); Scholarl\ and Creative Activities;
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and Service.

6. Teaching (for teaching facult\): All PPSs shall incorporate indicators of
professional groZth and accomplishment in the area of Teaching, as appropriate
to the discipline. At a minimum, said indicators shall include peer observations of
teaching and student responses to instruction (e.g., Student Ratings of Teaching or
SRTs). PPS shall also indicate the relative Zeight of student responses to
instruction and peer observations in relation to other indicators of professional
groZth and accomplishment in the area of Teaching.

a. Each pUogUam Vhall indicaWe in iWV PPS hoZ Weaching foU CSUCIŖV
E[Wended UniYeUViW\ (i.e., ŗnon-VWaWeVideŘ Weaching) Vhall be conVideUed
Zhen eYalXaWing facXlW\ conWUibXWionV in Whe aUea of Teaching and/oU
PUofeVVional AcWiYiWieV foU Whe pXUpoVeV of UeWenWion, WenXUe, and/oU
pUomoWion.

b. WiWhoXW pUioU appUoYal fUom Whe appUopUiaWe adminiVWUaWoU, Weaching and
pUofeVVional acWiYiWieV XndeUWaken aW inVWiWXWionV oWheU Whan CSUCI afWeU
commencing emplo\menW aW CSUCI Vhall noW be conVideUed paUW of a
facXlW\ membeUVŖ accompliVhmenWV in Whe aUea of Teaching and
PUofeVVional AcWiYiWieV foU Whe pXUpoVeV of UeWenWion, WenXUe, and/oU
pUomoWion.

7. Professional Activities (for Librar\ and Counselor facult\): PPS for Librar\ and
Counselor facult\ shall incorporate indicators of professional groZth and
accomplishment in the area of Professional Activities as appropriate to their
disciplines. Peer observations shall be one such indicator.

8. ScholaUl\ and CUeaWiYe AcWiYiWieV: AV appUopUiaWe Wo iWV diVcipline(V), each
pUogUam Vhall cleaUl\ indicaWe Whe appUopUiaWe ediWoUial VWandaUdV foU facXlW\
VcholaUVhip and cUeaWiYe ZoUk (e.g., peeU UeYieZed, ediWoUiall\ UeYieZed, eWc.) Wo be
conVideUed accepWable indicaWoUV of pUofeVVional gUoZWh and accompliVhmenW. PPS
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Vhall alVo indicaWe Whe UelaWiYe ZeighW of diĳeUenW ediWoUial VWandaUdV and
aXWhoUVhip UoleV (e.g., Vole aXWhoU, lead aXWhoU, co-aXWhoU, eWc.) foU deWeUmining Whe
pUofeVVional gUoZWh and accompliVhmenW of facXlW\ in Whe aUea of ScholaUl\ and
CUeaWiYe AcWiYiWieV.

9. SeUYice: All PPSs shall incorporate indicators of professional groZth and
accomplishment in the area of Service, as appropriate to the discipline. PPS shall
delineate the relative importance of service contributions to the program, the
universit\, the discipline, and the communit\. Each program shall indicate in its
PPS that the evaluation of facult\ contributions in the area of Service shall
consider an\ e[traordinar\ compensation provided in e[change for performing
said service (e.g., reassigned time be\ond the standard three units provided to all
facult\) Zhen determining the facult\ member¶s professional groZth and
accomplishment in the area of Service.

10. SWXdenW ReVeaUch: Each pUogUam Vhall indicaWe in iWV PPS Whe aUea(V) of
pUofeVVional conWUibXWion XndeU Zhich Whe menWoUVhip of VWXdenW UeVeaUch ma\ be
conVideUed and hoZ iW Vhall be eYalXaWed. FoU pXUpoVeV of RTP eYalXaWion,
menWoUVhip of VWXdenW UeVeaUch Vhall be conVideUed XndeU onl\ one caWegoU\ of
pUofeVVional conWUibXWionV: Teaching (Professional Activities for Librarian and
Counselor facult\); Scholarl\ and Creative Activities; or Service).

11. In Whe eYenW WhaW a facXlW\ membeUŖV pUogUam aUea lackV iWV oZn PPS, Whe GeneUal
PeUVonnel SWandaUdV (GPS) Vhall VeUYe aV Whe gXide foU pUepaUaWion and UeYieZ of
Whe candidaWeŖV PoUWfolio.  IW iV VWUongl\ VXggeVWed WhaW a candidaWe in VXch a
ViWXaWion obWain adYice fUom FASE, fUom a facXlW\ menWoU, and/oU fUom WheiU
PUogUam ChaiU Zhen compiling Whe PoUWfolio.

12. If Whe facXlW\ membeUŖV PPS changeV dXUing Whe inWeUYal beWZeen iniWial
appoinWmenW Wo a WenXUe-WUack poViWion aW CSU Channel IVlandV and Whe Wime of
applicaWion foU UeWenWion, WenXUe, and/oU pUomoWion, Whe facXlW\ membeU ma\
chooVe Wo be UeYieZed XVing Whe neZ PPS oU Whe PPS in eĳecW aW Whe Wime of
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appoinWmenW.

J.   PERIOD OF REVIEW
1. For reappointment, the period of revieZ is the period since the last submission of the

Portfolio for reappointment. Reappointment revieZs Vhall be condXcWed keeping in
mind Whe facXlW\ membeUŖV oYeUall gUoZWh and deYelopmenW in Whe pUogUeVVion WoZaUd
WenXUe and/oU pUomoWion.

2. FacXlW\ ZhoVe appoinWmenWV begin in a fall VemeVWeU Vhall VXbmiW a PDP (Vee SecWion
H) and aUUange foU aW leaVW one peeU obVeUYaWion (Vee SecWion K) befoUe Whe VWaUW of
WheiU ıUVW VpUing VemeVWeU, aV indicaWed in Whe RTP calendaU pXbliVhed b\ FASE. PeeU
obVeUYaWionV Vhall be VXbmiWWed b\ obVeUYeUV diUecWl\ Wo FASE.

3. FacXlW\ ZhoVe appoinWmenWV begin in a VpUing VemeVWeU Vhall VXbmiW a PDP and
aUUange foU aW leaVW one peeU obVeUYaWion befoUe Whe VWaUW of WheiU Vecond VpUing
VemeVWeU aV pUobaWionaU\ facXlW\. PeeU obVeUYaWionV Vhall be VXbmiWWed b\ obVeUYeUV
diUecWl\ Wo FASE.

4. FoU UeappoinWmenW in Whe 3Ud pUobaWionaU\ \eaU (oU 4Wh pUobaWionaU\ \eaU foU facXlW\
hiUed ZiWh one oU WZo \eaUV of pUioU VeUYice cUediW), Whe peUiod of UeYieZ iV Whe enWiUe
pUobaWionaU\ peUiod, inclXding \eaUV foU Zhich VeUYice cUediW iV gUanWed.

5. FoU WenXUe, Whe peUiod of UeYieZ iV Whe enWiUe pUobaWionaU\ peUiod, inclXding \eaUV foU
Zhich VeUYice cUediW iV gUanWed. FoU e[ample, if a pUobaWionaU\ facXlW\ membeU
UeceiYed one \eaU of VeUYice cUediW aW Whe Wime of hiUe, Whe\ ZoXld begin aW CSU
Channel IVlandV in WheiU Vecond pUobaWionaU\ \eaU.

6. FoU pUomoWion, Whe peUiod of UeYieZ iV Whe Wime VpenW in Uank, inclXding
accompliVhmenWV dXUing Wime VpenW aW Whe Vame Uank aW oWheU foXU-\eaU oU gUadXaWe
degUee-gUanWing inVWiWXWionV. FoU pUomoWion of WenXUed facXlW\, Whe peUiod of UeYieZ iV
Whe Wime Vince WenXUe ZaV gUanWed.
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K.   THE PORTFOLIO

1. The Portfolio consists of all materials submitted b\ a facult\ unit emplo\ee for
purposes of revieZ for retention, tenure, and/or promotion, as Zell as various required
forms. The combined Portfolio and Personnel Action File (PAF) form the Working
Personnel Action File (WPAF) and shall be considered as a Zhole during retention,
tenure, and promotion revieZs. Evaluations, recommendations, and rebuttals, if an\,
are added at the various levels of revieZ.

2. The Portfolio shall be compiled and submitted b\ the facult\ member to be revieZed
using the online platform indicated b\ FASE. It is the responsibilit\ of the facult\
member to ensure that the Portfolio is current and complete before it is submitted.

3. Starting in academic \ear 2022-23, all facult\ members undergoing RTP revieZ shall
submit their portfolio in digital format using the online platform indicated b\ FASE.

4. MaWeUialV ma\ be added Wo Whe PoUWfolio XnWil Whe VXbmiVVion deadline, aW Zhich Wime
Whe PoUWfolio Vhall be declaUed compleWe.

5. AfWeU Whe VXbmiVVion deadline, maWeUialV ma\ onl\ be added b\ Whe facXlW\ membeU
ZiWh Whe peUmiVVion of Whe URTPC. MaWeUialV added afWeU Whe VXbmiVVion deadline Vhall
onl\ be conVideUed b\ leYelV of UeYieZ WhaW haYe noW alUead\ been compleWed. LaWe
VXbmiVVionV Vhall noW be accepWed in an\ \eaU oWheU Whan Whe WhiUd \eaU oU Whe Vi[Wh
\eaU. FoU facXlW\ hiUed ZiWh VeUYice cUediW, laWe VXbmiVVionV Vhall noW be accepWed in
an\ \eaU oWheU Whan Whe foXUWh oU Vi[Wh \eaU aW Uank.

6. MaWeUialV inclXded in Whe poUWfolio ma\ UeĲecW all ZoUk XndeUWaken dXUing Whe enWiUe
Wime in Uank aW CSUCI, and aW pUioU inVWiWXWionV foU facXlW\ hiUed ZiWh VeUYice cUediW.

7. The Portfolio shall consist of a main bod\ and an appendi[. The main bod\ of Whe
PoUWfolio Vhall inclXde Whe folloZing iWemV in Whe folloZing oUdeU:
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GENERAL

a. The appUoYed PPS (oU GPS in Whe abVence of appUoYed PPS).
b. The appUoYed PDP.
c. The facXlW\ membeUŖV cXUUenW cXUUicXlXm YiWae coYeUing WheiU enWiUe academic

and pUofeVVional emplo\menW hiVWoU\.
d. FoU Weaching facXlW\, a liVW of Whe facXlW\ membeUŖV aVVigned 15 WeighWed

Teaching UniWV (WTUV) foU each VemeVWeU aW Whe cXUUenW Uank. The liVW Vhall
inclXde WTUV foU Weaching, along ZiWh WTUV foU UeaVVigned Wime oU appUoYed
leaYe, Zhich Vhall be liVWed ZiWh WheiU coUUeVponding pXUpoVe.

TEACHING

a. A naUUaWiYe Velf-aVVeVVmenW of acWiYiWieV and accompliVhmenWV in Teaching in
UefeUence Wo Whe applicable UniYeUViW\ VWandaUdV aV VWaWed in WhiV docXmenW and
pUogUam VWandaUdV aV VWaWed in Whe PPS, noW Wo e[ceed 1000 ZoUdV.

b. NaUUaWiYeV Vhall be cXmXlaWiYe, UeĲecWing Whe facXlW\ membeUŖV enWiUe Wime aW Whe
cXUUenW Uank.

c. FoU one-\eaU UeYieZ peUiodV, naUUaWiYeV Vhall highlighW acWiYiWieV and
accompliVhmenWV Vince Whe pUioU VXbmiVVion of Whe poUWfolio, in Whe conWe[W of Whe
facXlW\ membeUŖV oYeUall gUoZWh and deYelopmenW aW Whe cXUUenW Uank.

d. A liVW of all claVVeV (b\ VemeVWeU) WaXghW aW Whe cXUUenW Uank ZiWh an\ UeleYanW
deWailV VXch aV modaliW\, neZ pUepaUaWionV, and claVV Vi]e.

e. FoU Weaching facXlW\, inclXding LibUaUianV, a minimXm of one peeU obVeUYaWion of
Weaching fUom each pUobaWionaU\ \eaU XndeU UeYieZ. All peeU obVeUYaWionV Vhall
be pUoYided b\ a WenXUed AVVociaWe oU FXll PUofeVVoU aW CSU Channel IVlandV
holding a Uank higheU Whan WhaW of Whe facXlW\ membeU being obVeUYed.

f. TheUe iV no need Wo inclXde SWXdenW RaWingV of Teaching pUinWoXWV aV WheVe aUe
inclXded b\ FASE in Whe PeUVonnel AcWion File.
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PROFESSIONAL ACTIVITIES (FoU LibUaUianV and CoXnVeloUV onl\)

a. A naUUaWiYe Velf-aVVeVVmenW of acWiYiWieV and accompliVhmenWV in PUofeVVional
AcWiYiWieV in UefeUence Wo Whe applicable UniYeUViW\ VWandaUdV aV VWaWed in WhiV
docXmenW and pUogUam VWandaUdV aV VWaWed in Whe PPS, noW Wo e[ceed 1000 ZoUdV.

b. NaUUaWiYeV Vhall be cXmXlaWiYe, UeĲecWing Whe facXlW\ membeUŖV enWiUe Wime aW Whe
cXUUenW Uank.

c. FoU one-\eaU UeYieZ peUiodV, naUUaWiYeV Vhall highlighW acWiYiWieV and
accompliVhmenWV Vince Whe pUioU VXbmiVVion of Whe poUWfolio, in Whe conWe[W of Whe
facXlW\ membeUŖV oYeUall gUoZWh and deYelopmenW aW Whe cXUUenW Uank.

d. A liVW of pUimaU\ pUofeVVional acWiYiWieV aW Whe cXUUenW Uank, along ZiWh an\
UeleYanW deWailV.

e. A minimXm of one peeU obVeUYaWion foU each pUobaWionaU\ \eaU.

SCHOLARLY AND CREATIVE ACTIVITIES

a. A naUUaWiYe Velf-aVVeVVmenW of acWiYiWieV and accompliVhmenWV in ScholaUl\ and
CUeaWiYe AcWiYiWieV in UefeUence Wo Whe applicable UniYeUViW\ VWandaUdV aV VWaWed in
WhiV docXmenW and pUogUam VWandaUdV aV VWaWed in Whe PPS, noW Wo e[ceed 1000
ZoUdV.

b. NaUUaWiYeV Vhall be cXmXlaWiYe, UeĲecWing Whe facXlW\ membeUŖV enWiUe Wime aW Whe
cXUUenW Uank.

c. FoU one-\eaU UeYieZ peUiodV, naUUaWiYeV Vhall highlighW acWiYiWieV and
accompliVhmenWV Vince Whe pUioU VXbmiVVion of Whe poUWfolio, in Whe conWe[W of Whe
facXlW\ membeUŖV oYeUall gUoZWh and deYelopmenW aW Whe cXUUenW Uank.

SERVICE

a. A naUUaWiYe Velf-aVVeVVmenW of acWiYiWieV and accompliVhmenWV in SeUYice in
UefeUence Wo Whe applicable UniYeUViW\ VWandaUdV aV VWaWed in WhiV docXmenW and
pUogUam VWandaUdV aV VWaWed in Whe PPS, noW Wo e[ceed 1000 ZoUdV.
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b. NaUUaWiYeV Vhall be cXmXlaWiYe, UeĲecWing Whe facXlW\ membeUŖV enWiUe Wime aW Whe
cXUUenW Uank.

c. FoU one-\eaU UeYieZ peUiodV, naUUaWiYeV Vhall highlighW acWiYiWieV and
accompliVhmenWV Vince Whe pUioU VXbmiVVion of Whe poUWfolio, in Whe conWe[W of Whe
facXlW\ membeUŖV oYeUall gUoZWh and deYelopmenW aW Whe cXUUenW Uank.

5. The appendi[ of Whe PoUWfolio Vhall inclXde Whe folloZing iWemV:

a. FoU Weaching facXlW\, V\llabi foU all coXUVeV WaXghW aW Whe cXUUenW Uank. When
Weaching mXlWiple VecWionV of Whe Vame coXUVe, onl\ one V\llabXV fUom each
coXUVe iV UeqXiUed, XnleVV VigniıcanW changeV ZeUe implemenWed.

b. SXppoUWing maWeUialV diUecWl\ UeleYanW Wo Whe accompliVhmenWV deVcUibed in Whe
Velf-aVVeVVmenW naUUaWiYeV (e.g., copieV of VcholaUl\ oU cUeaWiYe ZoUk, e[WeUnal
leWWeUV of VXppoUW, and an\ oWheU Vpeciıc docXmenWaWion of accompliVhmenWV aV
UeqXiUed b\ Whe appUoYed PPS oU GPS). See addendXm Wo Appendi[ A foU fXUWheU
deWailV and WeUminolog\ Wo deVcUibe VWageV of pXblicaWion.

c. OpWional iWem foU Weaching facXlW\: eYidence of Weaching eĳecWiYeneVV (ma\
inclXde eYidence of aVVeVVmenW of Weaching pUacWiceV and VWXdenW leaUning
oXWcomeV). Some e[ampleV coXld inclXde ke\ aVVignmenWV, VXpplemenWal
Weaching maWeUialV, XnVoliciWed VWXdenW feedback, oWheU eYidence of VWXdenW
VXcceVV be\ond gUadXaWion, and VXcceVVfXl IRA applicaWionV UelaWed Wo coXUVe
SLOV.

d. If applicable, eYidence of cXlWXUal Wa[aWion, inYiVible laboU, oU oWheU foUmV of
hidden VeUYice noW Ueadil\ YiVible in WUadiWional caWegoUieV of eYalXaWion.

L.   REVIEW PROCESS AND LEVELS

The UeYieZ of Whe WoUking PeUVonnel AcWion File (WPAF) WakeV place aW YaUioXV leYelV in
Whe folloZing oUdeU, ZiWh a leWWeU geneUaWed aW each UeYieZ leYel:

1. The PUogUam PeUVonnel CommiWWee (PPC), Zhich conViVWV of WhUee oU ıYe WenXUed
facXlW\ membeUV Vhall UeYieZ all ıleV foU UeWenWion, WenXUe and pUomoWion.
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2. The PUogUam ChaiU, if noW on Whe PPC, Vhall pUoYide an addiWional UeYieZ of all
ıleV foU UeWenWion, WenXUe and pUomoWion. ReYieZV b\ Whe PPC and PUogUam ChaiU
Vhall be condXcWed VimXlWaneoXVl\ accoUding Wo Whe calendaU diVWUibXWed b\ Whe
oĴce of FacXlW\ AĳaiUV, SXcceVV and EqXiW\ (FASE).

3. The Dean Vhall UeYieZ all ıleV foU UeWenWion, WenXUe, and pUomoWion.

4. The UniYeUViW\ ReWenWion, TenXUe, and PUomoWion CommiWWee (URTPC) Vhall
UeYieZ all ıleV foU WenXUe and pUomoWion.

5. The URTPC Vhall alVo UeYieZ ıleV foU UeWenWion onl\ if one oU moUe of Whe
folloZing condiWionV appl\:

a. iW iV Whe facXlW\ membeUŖV WhiUd pUobaWionaU\ \eaU aW Uank, if hiUed ZiWhoXW
VeUYice cUediW

b. iW iV Whe facXlW\ membeUŖV foXUWh pUobaWionaU\ \eaU aW Uank, if hiUed ZiWh one
oU WZo \eaUV of VeUYice cUediW

c. WheUe iV a lack of agUeemenW in Whe UecommendaWionV (i.e., UeWenWion YV.
non-UeWenWion) among pUioU leYelV of UeYieZ

d. all pUioU UecommendaWionV foU UeWenWion aUe negaWiYe

e. iW iV UeqXeVWed b\ Whe facXlW\ membeU XndeU UeYieZ

f. iW iV UeqXeVWed b\ a pUioU UeYieZ leYel

g. iW iV UeqXeVWed b\ Whe PUeVidenW (oU deVignee)

6.  The PUoYoVW (VPSA foU CoXnVeloU facXlW\) Vhall UeYieZ all ıleV foU WenXUe and
pUomoWion.

7. The PUoYoVW (VPSA foU CoXnVeloU facXlW\) Vhall alVo UeYieZ ıleV foU UeWenWion onl\
if one oU moUe of Whe folloZing condiWionV appl\:
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a. iW iV Whe facXlW\ membeUŖV WhiUd pUobaWionaU\ \eaU aW Uank, if hiUed ZiWhoXW
VeUYice cUediW

b. iW iV Whe facXlW\ membeUŖV foXUWh pUobaWionaU\ \eaU aW Uank, if hiUed ZiWh one
oU WZo \eaUV of VeUYice cUediW

c. WheUe iV a lack of agUeemenW in Whe UecommendaWionV (i.e., UeWenWion YV.
non-UeWenWion) among pUioU leYelV of UeYieZ

d. all pUioU UecommendaWionV foU UeWenWion aUe negaWiYe

e. iW iV UeqXeVWed b\ Whe facXlW\ membeU XndeU UeYieZ

f. iW iV UeqXeVWed b\ a pUioU UeYieZ leYel

g. iW iV UeqXeVWed b\ Whe PUeVidenW (oU deVignee)

8. The PUeVidenW (oU deVignee) Vhall UeYieZ all ıleV foU WenXUe and pUomoWion.

9. The WoUking PeUVonnel AcWion File (WPAF) Vhall be UeYieZed accoUding Wo Whe
folloZing VchedXleV:
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a. ReYieZ VchedXle foU pUobaWionaU\ facXlW\ hiUed ZiWhoXW VeUYice cUediW:

<HDU 11 <HDU 2 <HDU 3 <HDU 4 <HDU 5 <HDU 6
PPC PPC PPC PPC PPC PPC
Chair* Chair* Chair* Chair* Chair* Chair*
Dean Dean Dean Dean Dean Dean

URTPC URTPC
Provost Provost

President

*ChaiU VXbmiWV WheiU RZn eYalXaWiRn and UecRmmendaWiRn if nRW VeUYing Rn PPC.

b. ReYieZ VchedXle foU pUobaWionaU\ facXlW\ appoinWed ZiWh one \eaU of VeUYice
cUediW:

<HDU 1 DW CI
<HDU 2 DW RDQN

<HDU 2 DW CI
<HDU 3 DW RDQN

<HDU 3 DW CI
<HDU 4 DW RDQN

<HDU 4 DW CI
<HDU 5 DW RDQN

<HDU 5 DW CI
<HDU 6 DW RDQN

PPC PPC PPC PPC PPC
Chair* Chair* Chair* Chair* Chair*
Dean Dean Dean Dean Dean

URTPC URTPC
Provost Provost

President

*ChaiU VXbmiWV WheiU RZn eYalXaWiRn and UecRmmendaWiRn if nRW VeUYing Rn PPC

1 Tenured and probationar\ facult\ in their first \ear of service at CSUCI are not subject to RTP revieZ but shall submit their
PDP for approval befoUe Whe VWaUW of Whe Vecond VemeVWeU of Whe facXlW\ membeUŖV appoinWmenW aW WheiU cXUUenW Uank.
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c. ReYieZ VchedXle foU pUobaWionaU\ facXlW\ appoinWed ZiWh WZo \eaUV of VeUYice
cUediW:

<HDU 1 DW CI
<HDU 3 DW RDQN

<HDU 2 DW CI
<HDU 4 DW RDQN

<HDU 3 DW CI
<HDU 5 DW RDQN

<HDU 4 DW CI
<HDU 6 DW RDQN

PPC PPC PPC PPC
Chair* Chair* Chair* Chair*
Dean Dean Dean Dean

URTPC URTPC
Provost Provost

President

*ChaiU VXbmiWV WheiU RZn eYalXaWiRn and UecRmmendaWiRn if nRW VeUYing Rn PPC.

10. MaWeUialV UeqXiUed foU Whe WoUking PeUVonnel AcWion File (WPAF) Vhall inclXde Whe
folloZing:

YeaU aW CI MaWeULaOV UeTXLUed fRU UeYLeZ Rf SURbaWLRQaU\ facXOW\ hLUed
ZLWhRXW VeUYLce cUedLW

1 PDP (Vee VecWion H) and a minimXm of one peeU obVeUYaWion

2-6 PoUWfolio (Vee VecWion K)

YeaU aW CI MaWeULaOV UeTXLUed fRU UeYLeZ Rf SURbaWLRQaU\ facXOW\ hLUed ZLWh
RQe \eaU Rf VeUYLce cUedLW

1 PDP (Vee VecWion H) and a minimXm of one peeU obVeUYaWion

2-5 PoUWfolio (Vee VecWion K)
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YeaU aW CI MaWeULaOV UeTXLUed fRU UeYLeZ Rf SURbaWLRQaU\ facXOW\ hLUed ZLWh
WZR \eaUV Rf VeUYLce cUedLW

1 PDP (Vee VecWion H) and a minimXm of one peeU obVeUYaWion

2-4 PoUWfolio (Vee VecWion K)

M.   ELIGIBILITY TO PARTICIPATE IN THE RTP REVIEW PROCESS

1. To be eligible Wo paUWicipaWe in Whe RTP UeYieZ pUoceVV, all PPC and URTPC
membeUV, PUogUam ChaiUV, and adminiVWUaWoUV (i.e., DeanV, PUoYoVW, and PUeVidenW)
Vhall compleWe Whe anWi-biaV/eqXiW\ WUaining oĳeUed b\ FASE and Whe DiUecWoU of
FacXlW\ DeYelopmenW pUioU Wo VeUYing. TUaining Vhall be UeqXiUed of all
afoUemenWioned paUWicipanWV aW leaVW once foU eYeU\ WZo \eaUV of VeUYice in Whe RTP
UeYieZ pUoceVV.

2. FacXlW\ XniW emplo\eeV being UeYieZed foU WenXUe and/oU pUomoWion aUe ineligible Wo
VeUYe in Whe RTP UeYieZ pUoceVV of facXlW\ being conVideUed foU WenXUe and/oU
pUomoWion.

3. Facult\ unit emplo\ees and administrators serving in the RTP revieZ process of
facXlW\ being conVideUed foU WenXUe and/oU pUomoWion shall hold a higher rank than
the facult\ Zhom the\ are revieZing. Consequentl\, some PPCs ma\ have to be
e[clusivel\ comprised of Full Professors (or equivalent).

4. Per the CBA, facult\ unit emplo\ees shall not serve simultaneousl\ at more than
one level of revieZ (e.g., facult\ unit emplo\ees shall not simultaneousl\ serve on
the PPC and URTPC, nor shall the\ simultaneousl\ serve on the PPC or URTPC
and also submit their oZn separate evaluation as Program Chair).
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N.   REQUIREMENTS FOR RETENTION

1. The goal of Whe RTP pUoceVV iV Wo aVViVW facXlW\ membeUV in deYeloping pUodXcWiYe
caUeeUV in oUdeU Wo qXalif\ foU WenXUe and/oU pUomoWion aW Whe conclXVion of WheiU
pUobaWionaU\ emplo\menW. To be UeWained dXUing Whe pUobaWionaU\ peUiod, facXlW\
membeUV aUe UeqXiUed Wo demonVWUaWe pUogUeVV WoZaUd WenXUe and/oU pUomoWion VXch
WhaW a poViWiYe deciVion iV likel\ aW Whe end of Whe pUobaWionaU\ peUiod.

2. The deciVion Wo UeWain a pUobaWionaU\ facXlW\ membeU iV an aĴUmaWion WhaW VXĴcienW
pUogUeVV iV being made WoZaUd WenXUe and/oU pUomoWion accoUding Wo Whe facXlW\
membeUŖV PPS and Whe appUoYed PDP.

3. AV indicaWed in PPS (oU GPS in Whe abVence of appUoYed PPS), pUobaWionaU\ facXlW\
membeUV aUe UeqXiUed Wo VhoZ appUopUiaWe gUoZWh, deYelopmenW, and achieYemenW
in each of Whe WhUee aUeaV of aVVeVVmenW. MoUeoYeU, Zhen ZeakneVVeV haYe been
idenWiıed in eaUlieU peUiodV of UeYieZ, pUobaWionaU\ facXlW\ membeUV aUe e[pecWed Wo
addUeVV WheVe ZeakneVVeV e[pliciWl\ and VhoZ appUopUiaWe impUoYemenW.

4. The gUanWing of UeWenWion UeqXiUeV WhaW facXlW\ membeUV UeceiYe aW leaVW one
eYalXaWion UaWing of ŗOn WUack Wo meeW oU e[ceed PUogUam PeUVonnel SWandaUdVŘ
fUom Whe higheVW leYel of UeYieZ (i.e., Dean oU PUoYoVW/VPSA, depending on \eaU of
UeYieZ).

5. EYalXaWion UaWingV achieYed dXUing UeWenWion UeYieZV Vhall noW impl\ WhaW VimilaU
eYalXaWion UaWingV Zill be achieYed Zhen appl\ing foU WenXUe and/oU pUomoWion. In
oWheU ZoUdV, each RTP eYalXaWion UaWing iV noW neceVVaUil\ pUedicWiYe of fXWXUe
UaWingV.

6. FoU UeWenWion UeYieZV, UaWingV Vhall be aVVigned keeping in mind Whe facXlW\
membeUŖV cXUUenW \eaU in Whe UeYieZ pUoceVV, aV Zell aV WheiU oYeUall gUoZWh and
deYelopmenW in Whe pUogUeVVion WoZaUd WenXUe and/oU pUomoWion. TheUefoUe,
VWandaUdV applied b\ UeYieZeUV Vhall be in line ZiWh UeaVonable e[pecWaWionV foU
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pUobaWionaU\ facXlW\ gUoZWh, deYelopmenW, and achieYemenW along WheiU enWiUe paWh
WoZaUd WenXUe and/oU pUomoWion.

7. The deciVion Wo gUanW UeWenWion Vhall be baVed Volel\ on UeYieZ of Whe facXlW\
membeUŖV peUfoUmance aV docXmenWed b\ Whe eYidence conWained ZiWhin WheiU
WPAF.

O.   REQUIREMENTS FOR TENURE

1. The gUanWing of WenXUe iV Whe moVW VigniıcanW peUVonnel acWion WhaW Whe UniYeUViW\
WakeV aV iW UepUeVenWV an aĴUmaWion WhaW Whe pUobaWionaU\ facXlW\ membeU Zill be an
aVVeW Wo Whe UniYeUViW\ oYeU WheiU enWiUe caUeeU. TheUefoUe, a poViWiYe WenXUe deciVion
UeqXiUeV WhaW Whe pUobaWionaU\ facXlW\ membeU haV diVpla\ed a leYel of gUoZWh,
deYelopmenW, and achieYemenW WhaW meeWV Whe e[pecWaWionV VWaWed in WhiV docXmenW
and Whe PPS (oU GPS in Whe abVence of appUoYed PPS).

2. The gUanWing of WenXUe UeqXiUeV WhaW Whe facXlW\ membeU UeceiYe UaWingV of ŗMeeWV oU
e[ceedV PUogUam PeUVonnel SWandaUdVŘ in all aUeaV of eYalXaWion (Teaching and/oU
PUofeVVional AcWiYiWieV; ScholaUl\ and CUeaWiYe AcWiYiWieV; and SeUYice) fUom Whe
higheVW leYel of UeYieZ (i.e., PUoYoVW/VPSA).

3. EYalXaWion UaWingV achieYed dXUing UeWenWion UeYieZV Vhall noW impl\ WhaW VimilaU
UaWingV Zill be achieYed Zhen appl\ing foU WenXUe and/oU pUomoWion. In oWheU ZoUdV,
each RTP eYalXaWion iV noW neceVVaUil\ pUedicWiYe of fXWXUe UaWingV.

4. The gUanWing of WenXUe befoUe Whe noUmal Vi[ (6) \eaUV of fXll-Wime pUobaWionaU\
VeUYice and cUediWed VeUYice (aV Vpeciıed in Whe CBA) iV UaUe, bXW ma\ be conVideUed
XndeU e[cepWional ciUcXmVWanceV. The aZaUding of eaUl\ WenXUe iV UeVeUYed foU facXlW\
membeUV ZhoVe accompliVhmenWV haYe maUkedl\ e[ceeded Whe PPS (oU GPS in Whe
abVence of appUoYed PPS) foU Whe gUanWing of WenXUe in all WhUee aUeaV of eYalXaWion:
Teaching and/oU PUofeVVional AcWiYiWieV; ScholaUl\ and CUeaWiYe AcWiYiWieV; and
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SeUYice.

5. Applications for tenure submitted more than one \ear earl\ shall not be accepted.

6. The length and breadth of the applicant¶s entire record²including, Zhen appropriate,
service at the rank of Lecturer at CSUCI²shall be considered so as to determine the
likelihood that prior patterns of achievement and contribution Zill be sustained if
earl\ tenure is granted.

7. The deciVion Wo gUanW WenXUe Vhall be baVed Volel\ on a UeYieZ of Whe facXlW\ membeUŖV
peUfoUmance aV docXmenWed b\ Whe eYidence conWained in Whe WPAF.

P.   REQUIREMENTS FOR PROMOTION

1. The gUanWing of pUomoWion Wo AVVociaWe PUofeVVoU and PUofeVVoU (oU WheiU eqXiYalenWV)
UeqXiUeV WhaW Whe facXlW\ membeU UeceiYe UaWingV of ŗMeeWV oU E[ceedV PUogUam
PeUVonnel SWandaUdVŘ in all aUeaV of eYalXaWion (Teaching and/oU PUofeVVional AcWiYiWieV;
ScholaUl\ and CUeaWiYe AcWiYiWieV; and SeUYice) fUom Whe higheVW leYel of UeYieZ (i.e.,
PUoYoVW/VPSA).

2. EYalXaWion UaWingV achieYed in UeWenWion UeYieZV Vhall noW impl\ WhaW VimilaU UaWingV Zill
be achieYed Zhen appl\ing foU WenXUe and/oU pUomoWion. In oWheU ZoUdV, each RTP
eYalXaWion UaWing iV noW neceVVaUil\ pUedicWiYe of fXWXUe eYalXaWion UaWingV.

3. BecaXVe Whe pUofeVVoUiaWe enWailV conWinXal gUoZWh and deYelopmenW, Whe UniYeUViW\
e[pecWV WhaW WenXUed facXlW\ Zill conWinXe Wo VWUiYe foU e[cellence in all WhUee aUeaV of
eYalXaWion, and WhaW VXcceVVfXl facXlW\ membeUV Zill diVpla\ accompliVhmenWV and
conWinXed gUoZWh WhUoXghoXW WheiU caUeeUV. TheUefoUe, Whe deciVion Wo gUanW pUomoWion Wo
Whe Uank of PUofeVVoU Vhall be baVed on a UecoUd WhaW indicaWeV VXVWained YiWaliW\ and
commiWmenW Wo Whe VWandaUdV deVcUibed in WhiV docXmenW and in Whe PPS (oU GPS in Whe
abVence of appUoYed PPS).
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4. AV VWaWed in Whe CBA, pUobaWionaU\ facXlW\ Vhall noUmall\ be conVideUed foU pUomoWion
aW Whe Vame Wime WhaW Whe\ aUe conVideUed foU WenXUe. AV ZiWh eaUl\ WenXUe, Whe aZaUding
of eaUl\ pUomoWion iV UeVeUYed foU facXlW\ membeUV ZhoVe accompliVhmenWV haYe
maUkedl\ e[ceeded Whe PPS (oU GPS in Whe abVence of appUoYed PPS) foU Whe gUanWing of
WenXUe in all WhUee aUeaV of eYalXaWion: Teaching and/oU PUofeVVional AcWiYiWieV; ScholaUl\
and CUeaWiYe AcWiYiWieV; and SeUYice. Applications for promotion submitted more than
one \ear earl\ shall not be accepted.

5. The length and breadth of the applicant¶s entire record²including, Zhen appropriate,
service at the rank of Lecturer at CSUCI²shall be considered so as to determine the
likelihood that prior patterns of achievement and contribution Zill be sustained if earl\
promotion is granted.

6. The deciVion Wo gUanW pUomoWion Vhall be baVed Volel\ on a UeYieZ of Whe facXlW\
membeUŖV peUfoUmance aV docXmenWed b\ Whe eYidence conWained in Whe WPAF.

Q.   PROCEDURES FOR RTP EVALUATIONS, RECOMMENDATIONS, AND DECISIONS

1. AW all leYelV, WhoVe UeVponVible foU eYalXaWing facXlW\ and Uecommending acWionV Vhall
UeYieZ each WPAF ZiWh cleaU and Vpeciıc UefeUence Wo Whe applicable peUVonnel
VWandaUdV, Zhich Vhall be Whe appUoYed PPS (oU GPS in Whe abVence of appUoYed PPS).
RecommendaWionV and eYalXaWionV aW each leYel of UeYieZ, aV Zell aV Whe ınal deciVion
on UeWenWion, WenXUe, and/oU pUomoWion, Vhall be docXmenWed in ZUiWing.

2. The URTPC iV aXWhoUi]ed Wo inWeUpUeW boWh WhiV docXmenW and Whe PPS (oU GPS in Whe
abVence of appUoYed PPS) in caVeV of diVpXWe.

3. SeUYice in Whe RTP UeYieZ pUoceVV iV paUW of Whe noUmal and UeaVonable dXWieV of WenXUed
facXlW\.
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4. Lobb\ing oU haUaVVing eYalXaWoUV in Whe peUfoUmance of WheiU dXWieV in Whe RTP pUoceVV
conVWiWXWeV XnpUofeVVional condXcW.

R.   RIGHTS AND RESPONSIBILITIES OF FACULTY MEMBERS

1. IW iV Whe UeVponVibiliW\ of all WenXUed and pUobaWionaU\ facXlW\ membeUV Wo familiaUi]e
WhemVelYeV ZiWh WhiV UniYeUViW\ RTP Polic\. FASE Vhall pUoYide each neZl\ hiUed
facXlW\ membeU a cop\ of WhiV docXmenW aW Whe Wime of iniWial appoinWmenW.

2. FacXlW\ membeUV aUe encoXUaged Wo Veek Whe aid of WheiU PUogUam ChaiU, Whe OĴce of
FacXlW\ DeYelopmenW, and/oU WheiU PPC in XndeUVWanding Whe UniYeUViW\ŖV peUVonnel
policieV and in pUepaUing WheiU PoUWfolio.

3. FacXlW\ membeUV XndeUgoing RTP UeYieZ aUe UeVponVible foU Whe Wimel\ VXbmiVVion of
WheiU PoUWfolio in accoUd ZiWh Whe RTP VchedXleV pXbliVhed b\ FASE, and foU inclXding
all UeqXiUed elemenWV aV VWaWed in WhiV RTP Polic\ and WheiU UeVpecWiYe PUogUam PeUVonnel
SWandaUdV.

4. The UniYeUViW\ Uecogni]eV Whe UeVponVibiliW\ of VenioU facXlW\ Wo acW aV menWoUV foU
facXlW\ membeUV Zho haYe noW \eW achieYed fXll pUofeVVoUVhip and encoXUageV facXlW\
XndeUgoing Whe RTP UeYieZ pUoceVV Wo Veek oXW menWoUing fUom VenioU facXlW\ in WheiU
oZn oU oWheU diVciplineV.

5. In accoUd ZiWh Whe CBA, aW all leYelV of RTP UeYieZ, Whe facXlW\ membeU ma\ VXbmiW a
UebXWWal VWaWemenW oU UeVponVe in ZUiWing and/oU UeqXeVW a meeWing be held Wo diVcXVV Whe
UecommendaWion ZiWhin Wen (10) da\V folloZing UeceipW of Whe UecommendaWion. A cop\
of Whe UeVponVe oU UebXWWal VWaWemenW Vhall accompan\ Whe WoUking PeUVonnel AcWion File
and Vhall alVo be VenW Wo all pUeYioXV leYelV of UeYieZ.

S.   RESPONSIBILITIES OF PROGRAM PERSONNEL COMMITTEES

1. To add Wo Whe facXlW\ membeUŖV WPAF a Vigned eYalXaWion and UecommendaWion baVed
on UeYieZ of Whe WPAF, in accoUd ZiWh Whe RTP VchedXleV pXbliVhed b\ FASE.
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2. To enVXUe WhaW Whe ZUiWWen eYalXaWion UeĲecWV Whe peUVpecWiYeV of Whe enWiUe commiWWee
ZiWh UegaUd Wo Whe facXlW\ membeUŖV peUfoUmance.

3. To appUoYe, b\ Vimple majoUiW\ YoWe, Whe eYalXaWion and UecommendaWion, Zhich Vhall
When be Vigned in alphabeWical oUdeU b\ all commiWWee membeUV.

4. To meeW ZiWh Whe facXlW\ membeU XndeU UeYieZ aboXW WheiU eYalXaWion and
UecommendaWion, if VXch a meeWing iV UeqXeVWed b\ Whe facXlW\ membeU ZiWhin Wen (10)
da\V folloZing UeceipW of Whe eYalXaWion and UecommendaWion.

T.   RESPONSIBILITIES OF PROGRAM CHAIRS

1. To enVXUe WhaW all neZl\ hiUed facXlW\ membeUV haYe UeceiYed all docXmenWV UelaWing Wo
PPS and RTP polic\ and pUocedXUeV.

2. To VeUYe aV a menWoU foU Whe facXlW\ membeUV in WheiU pUogUam Zho aUe XndeUgoing RTP
UeYieZ ZiWh UegaUd Wo an\ qXeVWionV WhaW ma\ aUiVe in Whe compilaWion of Whe PoUWfolio oU
oWheU UeqXiUemenWV of Whe RTP pUoceVV, VXch aV obVeUYaWionV of Weaching/pUofeVVional
acWiYiWieV.

3. GiYen Whe PUogUam ChaiUŖV XniqXe YanWage poinW ZiWhin Whe pUogUam, Whe PUogUam ChaiU,
XnleVV Whe\ aUe VeUYing aV a membeU of Whe PPC, Vhall add Wo Whe facXlW\ membeUŖV WPAF
a Vigned eYalXaWion and UecommendaWion baVed on WheiU oZn UeYieZ of Whe WPAF, in
accoUd ZiWh Whe RTP VchedXleV pXbliVhed b\ FASE.

4. To meeW ZiWh Whe facXlW\ membeU XndeU UeYieZ UegaUding WheiU eYalXaWion and/oU
UecommendaWion, if VXch a meeWing iV UeqXeVWed b\ Whe facXlW\ membeU XndeU UeYieZ
ZiWhin Wen (10) da\V folloZing UeceipW of Whe eYalXaWion and UecommendaWion.

5. PUogUam ChaiUV noW holding a higheU Uank Whan facXlW\ membeUV Zho aUe XndeUgoing
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UeYieZ foU UeWenWion, WenXUe and/oU pUomoWion Vhall UecXVe WhemVelYeV fUom Whe RTP
UeYieZ pUoceVV foU Whe facXlW\ membeUV in qXeVWion.

6. If a PUogUam ChaiU iV XndeUgoing RTP UeYieZ, Whe\ aUe ineligible Wo paUWicipaWe in Whe
RTP UeYieZ pUoceVV eiWheU aV a PPC membeU oU aV PUogUam ChaiU.

7. In accord Zith the CBA stipulation that facult\ unit emplo\ees not serve simultaneousl\
on more than one level of revieZ, Program Chairs shall not serve on the URTPC.
HoZever, given the unique nature of Librarian and Counselor facult\ duties, if the onl\
eligible facult\ member is the Librar\ Program Chair (or equivalent role for counselor
facult\), the Chair shall forgo their Chair revieZ and serve on the URTPC.

U.   RESPONSIBILITIES OF DEANS

1. To add Wo Whe facXlW\ membeUŖV WPAF a Vigned eYalXaWion and UecommendaWion baVed on
UeYieZ of Whe WPAF, in accoUd ZiWh Whe RTP VchedXleV pXbliVhed b\ FASE.

2. To meeW ZiWh Whe facXlW\ membeU XndeU UeYieZ UegaUding WheiU eYalXaWion and/oU
UecommendaWion, if VXch a meeWing iV UeqXeVWed b\ Whe facXlW\ membeU ZiWhin Wen (10)
da\V folloZing UeceipW of Whe eYalXaWion and UecommendaWion.

3. DeanV noW holding a higheU Uank Whan facXlW\ membeUV Zho aUe XndeUgoing RTP UeYieZ
Vhall UecXVe WhemVelYeV fUom Whe RTP UeYieZ pUoceVV foU Whe facXlW\ membeU(V) in
qXeVWion.

4. DeanV XndeUgoing RTP UeYieZ aUe ineligible Wo paUWicipaWe in Whe RTP UeYieZ pUoceVV.

V. RESPONSIBILITIES OF THE UNIVERSITY RETENTION, TENURE, AND PROMOTION
COMMITTEE
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1. To UeYieZ and commenW on pUopoVed PPS, oU UeYiVionV WheUeWo, and Uecommend appUoYal,
diVappUoYal, oU amendmenWV Wo Whe PUoYoVW (VPSA foU CoXnVeloU facXlW\).

2. To add Wo Whe facXlW\ membeUŖV WPAF a Vigned eYalXaWion and UecommendaWion baVed on
UeYieZ of Whe WPAF, in accoUd ZiWh Whe RTP VchedXleV pXbliVhed b\ FASE.

3. To appUoYe, b\ Vimple majoUiW\ YoWe, Whe eYalXaWion and UecommendaWion, Zhich Vhall
When be Vigned in alphabeWical oUdeU b\ all commiWWee membeUV.

4. To meeW ZiWh Whe facXlW\ membeU XndeU UeYieZ UegaUding WheiU eYalXaWion and/oU
UecommendaWion, if VXch a meeWing iV UeqXeVWed b\ Whe facXlW\ membeU ZiWhin Wen (10)
da\V folloZing UeceipW of Whe eYalXaWion and UecommendaWion.

W.   RESPONSIBILITIES OF THE PROVOST (oU VPSA FOR COUNSELOR FACULTY)

1. To UeYieZ each WPAF of facXlW\ appl\ing foU WenXUe and/oU pUomoWion.

2. To UeYieZ each WPAF of facXlW\ appl\ing foU UeWenWion in WheiU WhiUd pUobaWionaU\ \eaU aW
Uank if hiUed ZiWhoXW VeUYice cUediW.

3. To UeYieZ each WPAF of facXlW\ appl\ing foU UeWenWion in WheiU foXUWh \eaU aW Uank if hiUed
ZiWh one oU WZo \eaUV of VeUYice cUediW.

4. To add Wo Whe facXlW\ membeUŖV WPAF a Vigned eYalXaWion and UecommendaWion baVed on
UeYieZ of Whe WPAF, in accoUd ZiWh Whe RTP VchedXleV pXbliVhed b\ FASE.

5. To meeW ZiWh Whe facXlW\ membeU XndeU UeYieZ UegaUding WheiU eYalXaWion and/oU
UecommendaWion, if VXch a meeWing iV UeqXeVWed b\ Whe facXlW\ membeU ZiWhin Wen (10)
da\V folloZing UeceipW of Whe eYalXaWion and UecommendaWion.

6. To UeYieZ, commenW on, and VXbVeqXenWl\ appUoYe oU diVappUoYe pUopoVed PUogUam
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PeUVonnel SWandaUdV folloZing UeceipW of PPS fUom Whe URTPC.

X.   RESPONSIBILITIES OF THE PRESIDENT

1. To confeU ZiWh Whe URTPC if Whe PUeVidenW iV conVideUing a deciVion on UeWenWion, WenXUe
and/oU pUomoWion WhaW iV conWUaU\ Wo a majoUiW\ YoWe of Whe URTPC.

2. To dUafW a Vigned leWWeU UegaUding Whe PUeVidenWŖV ınal deciVion on Whe facXlW\ membeUŖV
WenXUe and/oU pUomoWion in accoUd ZiWh Whe RTP VchedXleV pXbliVhed b\ FASE. CopieV of
VXch leWWeUV Vhall be pUoYided Wo Whe facXlW\ membeU, Whe PUoYoVW (VPSA foU CoXnVeloU
facXlW\), FASE (foU placemenW in Whe facXlW\ membeUŖV PAF), Whe Dean, and Whe PUogUam
ChaiU.

3. If WenXUe iV denied, Whe PUeVidenW Vhall noWif\ Whe facXlW\ XniW emplo\ee b\ JXne 1 of a
VXbVeqXenW pUobaWionaU\ appoinWmenW oU a WeUminal \eaU appoinWmenW. TeUminal \eaU
appoinWmenWV Vhall be limiWed Wo pUobaWionaU\ facXlW\ XniW emplo\eeV Zho haYe VeUYed a
minimXm of WhUee (3) \eaUV.

4. The PUeVidenW Vhall haYe Whe aXWhoUiW\ Wo delegaWe WheiU RTP UeVponVibiliWieV aV VWipXlaWed
in WhiV polic\ Wo anoWheU appUopUiaWe adminiVWUaWoU aV Whe PUeVidenWŖV deVignee.

Y. CONFIDENTIALITY

1. CalifoUnia LaZ (CiYil Code, SecWion 1798) pUoYideV WhaW no peUVonal UecoUdV of VWaWe
emplo\eeV ma\ be diVcloVed Wo oWheUV e[cepW XndeU ceUWain Vpeciıed condiWionV. IW iV Whe
e[pliciW objecW of WhiV legiVlaWion Wo pUoWecW Whe pUiYac\ of emplo\eeV. An\one knoZingl\
paUWicipaWing in XnaXWhoUi]ed diVcloVXUeV of infoUmaWion fUom peUVonnel UecoUdV iV VXbjecW
Wo boWh ciYil and cUiminal penalWieV. The facW WhaW an emplo\ee haV diVcloVed an iWem oU
infoUmaWion Wo oWheUV iV noW liVWed b\ Whe SWaWe aV one of Whe Vpeciıc condiWionV jXVWif\ing
Whe UeleaVe of Whe ıle Wo oWheUV.

2. EYeU\ eĳoUW Vhall be made b\ eYeU\one inYolYed in Whe RTP pUoceVV Wo VafegXaUd Whe
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conWenWV of WPAFV and acceVV Wo Whem.
ASSHQGL[

PRUWIROLR CKHFNOLVW
for Tenured/Tenure-Track Facult\

(e[cept for non-tenured facult\ hired Zithout service credit Zho are in their first \ear of service in
service at CSU Channel Islands)

The folloZing checklist is for the use of facult\ in preparing their Portfolio. This
checklist is QRW required to be submitted Zith the portfolio. All materials required in the
Portfolio are also specified in Section K of this polic\.

MAIN BOD< OF PORTFOLIO
GENERAL

Approved Program Personnel Standards (or GPS in the absence of approved PPS)
Approved Professional Development Plan (PDP)
Curriculum vitae covering the facult\ member¶s entire academic and professional emplo\ment histor\
FoU Weaching facXlW\, a liVW of Whe facXlW\ membeUŖV aVVigned 15 WTUV foU each VemeVWeU aW Whe cXUUenW
Uank. The liVW Vhall inclXde WTUV foU Weaching, along ZiWh WTUV foU UeaVVigned Wime oU appUoYed
leaYe, Zhich Vhall be liVWed ZiWh WheiU coUUeVponding pXUpoVe.

TEACHING
Narrative self-assessment highlighting accomplishments in Teaching (limited to 1000 Zords)

List of all classes taught b\ semester at the current rank, along Zith an\ relevant details (e.g., modalit\,
neZ preparations, class si]e, etc.)
Peer observations: a minimum of one peer observation of teaching for each probationar\ \ear

PROFESSIONAL ACTIVITIES (FRU LLEUDULDQV DQG CRXQVHORUV RQO\)
Narrative self-assessment highlighting accomplishments in Professional Activities (limited to 1000
Zords)
List of primar\ professional activities at the current rank, along Zith an\ relevant details
Peer observations: a minimum of one peer observation for each probationar\ \ear
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SCHOLARL</CREATIVE ACTIVITIES
NaUUaWiYe Velf-aVVeVVmenW highlighWing accompliVhmenWV in ScholaUl\/CUeaWiYe acWiYiWieV (limiWed Wo 1000
ZoUdV).

PROFESSIONAL, UNIVERSIT<, AND COMMUNIT< SERVICE
NaUUaWiYe Velf-aVVeVVmenW highlighWing accompliVhmenWV in SeUYice (limiWed Wo 1000 ZoUdV)

APPENDI; OF PORTFOLIO
The appendi[ of Whe PoUWfolio Vhall inclXde Whe folloZing iWemV:

FoU Weaching facXlW\, V\llabi foU all coXUVeV WaXghW aW Whe cXUUenW Uank. When Weaching mXlWiple VecWionV
of Whe Vame coXUVe, onl\ one V\llabXV fUom each coXUVe iV UeqXiUed, XnleVV VigniıcanW changeV ZeUe
implemenWed.
SXppoUWing maWeUialV diUecWl\ UeleYanW Wo Whe accompliVhmenWV deVcUibed in Whe Velf-aVVeVVmenW
naUUaWiYeV (e.g., copieV of VcholaUl\ oU cUeaWiYe ZoUk, e[WeUnal leWWeUV of VXppoUW, and an\ oWheU Vpeciıc
docXmenWaWion of accompliVhmenWV aV UeqXiUed b\ Whe appUoYed PPS oU GPS). See AddendXm beloZ foU
fXUWheU deWailV and WeUminolog\ Wo deVcUibe VWageV of pXblicaWion.
OpWional iWem foU Weaching facXlW\: eYidence of Weaching eĳecWiYeneVV (ma\ inclXde eYidence of
aVVeVVmenW of Weaching pUacWiceV and VWXdenW leaUning oXWcomeV). Some e[ampleV coXld inclXde ke\
aVVignmenWV, VXpplemenWal Weaching maWeUialV, XnVoliciWed VWXdenW feedback oU eYidence of VWXdenW
VXcceVV.
If applicable, eYidence of cXlWXUal Wa[aWion, inYiVible laboU, oU oWheU foUmV of  hidden VeUYice load noW
Ueadil\ YiVible in WUadiWional caWegoUieV of eYalXaWion.
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ADDENDUM: Documentation of Evidence of Scholarl\ and Creative Activities

Documentation of scholarl\ and creative Zork is required and shall be included in the appendi[
to the Portfolio. This documentation shall include:

1. Complete citations, in the st\le customar\ to the facult\ member¶s discipline, for
each of their published scholarl\ and creative Zorks.

2. Evidence of each of the facult\ member¶s published scholarl\ and creative Zorks.
For Zorks presented in a medium other than print, the evidence ma\ be in a form
suitable for revieZ as appropriate to the discipline.

3. Copies of letters of acceptance for Zorks that are ³in press´ or otherZise in the
process of publication.

4. If citing Zork in progress as evidence of scholarl\ and creative activities,
documentation shall be provided for said Zorks. This documentation ma\ include
copies of intramural and e[tramural grant proposals; grant aZard letters; abstracts
of papers presented at professional meetings; papers under revieZ for publication;
copies of manuscripts in preparation; being a discussant of presented papers; etc.

5. Care shall be taken to distinguish Zork in progress from that alread\ completed
using terminolog\ such as the folloZing to clarif\ the stage of publication.

RTP WHUPV UHODWHG WR WKH SXEOLFDWLRQ SURFHVV:

1. Published: The scholarl\ or creative Zork has appeared in print and/or electronicall\,
or has been e[hibited/performed professionall\.

2. In Press/Accepted for Publication: The publisher has accepted the publication Zithout
further revisions required, but it has not \et been published.

3. Revise and Resubmit: The Zork has been accepted for publication and Zill be
published once required changes are made.
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4. Submitted for Publication: The publisher has provided Zritten confirmation that the
Zork has been received and that 1) the Zork is under revieZ; or 2) the publisher has
asked that the Zork be resubmitted for revieZ after revisions are made.

5. In Progress: A project is in development but has not \et been submitted to a publisher.


